Apple Tree Connections Medication Policy
To all ATC families – 
In order for your child to be healthy, we recognize that at times medication will need to be given. For your child’s safety, we have a very explicit procedure for administering any medications. A change in policy includes that only ATC Management team members will be administering medications, and a medication permission form will need to be filled out daily.
Medications will still be kept in the lock boxes in the classroom or in the kitchen refrigerator. A  Medication Daily Permission Form needs to be filled out for each child, and each medication, each day. We can administer prescription medication only if it is in the original container, with the child’s name, medication name, current expiration date, and required dosing instructions. We will also administer over the counter medications. If the bottle reads “Consult a physician” then you will need to have your physician give us the correct dosage for your child. We will only administer medication for a specific time and not on an “as needed” basis.  These daily medication forms will be on a clip board at the front desk and on-line at appletreeconnections.com under the Parent Portal/Forms. Please hand the completed form to a management member at drop off.(**If your child is on an ongoing medication like an Epi pen or Benadryl for allergies, you will continue to fill out the “Authorization to Administer Medication” form given to us by the State of Wisconsin. )
If a medication can be given at home (e.g, 2 doses per day), typically that can be given in the morning and when you arrive home for the night. If this is the case, we will not administer the medicine here. If the medication bottle states to give every 4-6 hours, you must give the first dose at home, and we will continue will the proper dosage throughout the day.  We will only give medication as the label instructs. If your child is continuously on any type of medication such as Tylenol, Ibuprofen, teething gels, cough medicine, or any other type of over the counter medication, we will give the medication as instructed for the first 7 to 10 day cycle. If your child needs to be on this type of medication again, you will need to provide a doctor’s note so that we can re-administer this type of medication for a second cycle. This policy is in accordance with labeling on many of the over the counter medications, and we are required by Wisconsin Administrative Code DCF 251 to adhere to all dosing instructions.
Thank you for your cooperation in this very important matter – 
ATC Managment





Apple Tree Connections Medication Permission Slip
Date:__________________  Classroom:______________________________________
Child’s Name:_____________________  Parent’s Name:_________________________
Medication Name:_________________________________________________________
Last time this medication was given by parent or other:____________________________
Times to be given: Dose 1________	Dose 2________ Dose 3 ________
Dosage:_________________________________________________________________
Parent’s Signature:_________________________________________________________
Note: This request form must be signed DAILY for each medication. No medication will be given without a parent’s signature and a current prescription label for that child or proper age and weight requirements for “over the counter” medications. Over the counter medications may require physician’s orders prior to administering.
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